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6th March 2019 

 

Dear Parent/Carer,        

I am writing to you to inform you about some key information relevant for students who have applied 

for a university place. This information has been shared with students through assemblies but I felt 

that it would be prudent for you to be aware as parents/carers of the decisions that your child is 

making and the deadlines that they are working to. 

As has been explained to students the academy has no control over any of the process now that 

their applications have been sent to UCAS (the Universities and Colleges Admissions Service) and 

so they are responsible for ensuring that they meet deadlines. 

UCAS Track – Receiving Offers 

All students have their own personal login details for the UCAS website. Now that their applications 

have been sent off to the institutions that they have applied to they can access part of the website 

called ‘track’ which shows them which institutions have replied to their application and which are yet 

to respond. 

The possible responses from institutions will be: 

(1) Conditional Offer – students must meet whatever conditions are stipulated e.g. a number 

of UCAS points or specific grades in their A Levels and/or BTEC Level 3 qualifications to be 

able to take up the place. If they don’t meet the conditions they would not be able to take up 

the place. Not all conditions are purely academic. Students will normally be sent a letter 

confirming the exact details of the condition through the post and it is important that this is 

read carefully. 

(2) Unconditional Offer – students will be eligible to take up their place on the course regardless 

of what grades they achieve in their summer exams. Obviously the grades they achieve will 

become important when applying for jobs, internships and other courses later on and so this 

is not a reason for students to stop putting effort in, though can reduce the pressure that 

students feel in the build-up to the exams. Students should think carefully about whether the 

institution offering the unconditional offer is the one they really want. Students will normally 

be sent a letter confirming the offer through the post and it is important that this is read 

carefully as there may be hidden conditions in the letter even though they don’t require 

specific grades. 

(3) Offer Rejected/Withdrawn – this means that students have not been successful in their 

application to that institution. In the unlikely scenario that students are rejected from all of 

their choices they can go through a separate ‘add-on’ application process called UCAS Extra. 

If this applies to your child, please contact me directly and I will be happy to explain the 

process. 
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Students must reply to these offers by the deadline of 1st May 2019. If they do not, the offer will be 

automatically withdrawn by the institution and so they will not be able to take up their place in 

September regardless of their exam results. It is vitally important that students reply in time. There 

are a few exceptions to this deadline but this is normally only if students have not received all of their 

offers by 1st May. If in doubt ring UCAS directly on 0371 468 0 468. 

UCAS Track - Replying to Offers 

Students reply to their offers by the deadline of 1st May 2019 using UCAS Track. If they choose to 

accept an unconditional offer as their first choice this will automatically become the institution that 

they attend in September. They will not be entitled to choose another one of their offers and would 

not normally be eligible to access the clearing process. As such, they then decline all of their other 

offers. 

If students do not have an unconditional offer, or if this is not their first choice of institution, they must 

make two choices as below. It is very important that they don’t get these the wrong way round: 

(1) Firm – This is their first choice: the institution and course that they ideally want to study in 

September. They need to consider whether they are likely to meet any conditions of the offer 

as if they don’t meet the conditions they will not be able to take up their place. Their recent 

mock grades may help them to see whether or not the academic entry requirements are 

within their capabilities for instance. If students meet the conditions of the offer they choose 

to be their firm choice they will be expected to take up their place on this course in September. 

(2) Insurance – This is their back-up choice: an institution and course that they wouldn’t mind 

studying in September but that wouldn’t be their first choice. Unless there is no other option 

this should be an offer with lower entry requirements than their firm choice as it is designed 

to act as a safety-net should students receive lower grades than those required by their firm 

choice. If students do not meet the conditions of their firm offer, but do meet the conditions 

of their insurance offer they will be expected to take up their place on the insurance choice 

course in September. 

Students would then decline all of their remaining offers. In rare cases students decide they no longer 

want to go to any of the institutions and/or study any of the courses that they have received offers 

for. They are entitled to decline all offers and apply again through UCAS Extra. If this applies to your 

child, I would recommend that they contact me to discuss first before declining all of the offers. 

UCAS - Nominated Access 

All students were recommended to list a parent/carer as a person to whom they give nominated 

access for their UCAS account. This means that if the student needs help at any stage the person 

to whom they have given nominated access can speak to UCAS on their behalf, access their 

account, and act through their account on their behalf. It is worth a discussion with your child to see 

if they have given you nominated access and are willing to share their UCAS account details with 

you should you need to use them. 

 

 

 

 

 



   

Applying for Student Finance 

Students are required to apply for their own finance arrangements to cover the costs of university. 

They usually do this through the student finance England website: https://www.gov.uk/student-

finance-register-login which will detail whether they are eligible to claim and if so how much. Should 

students not be eligible, often whether they do not hold UK citizenship and have lived in the UK for 

less than 5 years, you should contact the government of the country that your child holds citizenship 

for to check if they provide financial support. 

Students usually apply for two loans, unless they have the money to pay for the costs themselves 

and wish to do so. The first is the tuition fee loan (to pay the cost of the course – often £9,250 per 

year if the institution is in England) and the second is the maintenance loan (to pay the cost of 

accommodation and other living expenses). 

The maintenance loan will normally be available to all eligible students up to a certain value (e.g. 

£4,000 – it depends on a number of factors including which course is being studied and whether the 

institution is in London or not) and the rest is then means-tested against the student’s household 

income for which they will need to provide proof as part of the process. All details of this can be 

found when accessing the web address listed above and it will walk you through the process clearly. 

Students should consider their likely maintenance loan value before applying for university 

accommodation e.g. in Halls of Residence. An en-suite room which comes fully-catered could cost 

over £8,000 a year. If students are only entitled to a £4,000 maintenance loan they would then have 

to find the other £4,000 themselves. 

There will also be a number of university-specific bursaries for students who require them. It is best 

contacting the university directly about these once offers have been received. 

Students have been asked to apply for these loans as soon as possible. They do not yet need to 

have received all of their offers or completed their replies in order to apply for finance. If, however, 

they leave it late to apply this could result in them not having the money that they need in September 

at which point they would be charged the course fees and any accommodation fees up front which 

will run into thousands of pounds. The academy has no way of knowing if your child has applied or 

not and we have made it clear to them that this is their responsibility. 

I appreciate that there is a huge amount of information contained within this letter. If anything is 

unclear and the student finance and UCAS websites are not able to make things clearer; please 

contact me directly and I will be happy to discuss what steps your child needs to take and answer 

any questions that you may have. 

Yours sincerely, 

 

Mr L Shackleton 

Assistant Principal: Director of VI Form
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